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DISCLAIMER 
 

The Canadian Partnership Against Cancer disclaims responsibility for all warranties 
and conditions with regard to electronic files and any contents thereof.  The Part-
nership makes no guarantee or representation that electronic files are error-free, 
nor compatible with recipient’s systems, nor free from viruses.  The Partnership will 
not be held responsible for any problems or injuries that arise including, but not 
limited to, the reliability or safety, of the use of its electronic files, in whole or in 
part. 

 
 

History of the Partnership 
 
The Canadian Partnership Against Cancer (the Partnership) works with Canada’s cancer com-
munity to reduce the burden of cancer through co-ordinated system-level change. Grounded 
in and informed by the experiences of those most affected by cancer, the organization plays a 
unique role working with partners to support multi-jurisdictional uptake of the knowledge 
emerging from cancer research and best practices in order to optimize cancer control planning 
and drive improvements in quality of practice across the country. Partners include provincial 
and territorial cancer programs; federal organizations and agencies; First Nations, Inuit and 
Métis organizations; national health and patient organizations; and individual experts who 
provide strategic cancer control insight and advice from both patient and professional per-
spectives. 
 
Through sustained effort and a focus on the full cancer continuum from prevention and treat-
ment through to survivorship and end-of-life care, the Partnership supports the collective 
work of the broader cancer control community in achieving long-term outcomes that will have 
a direct impact on the health of Canadians: reduced incidence of cancer, less likelihood of 
Canadians dying from cancer, and an enhanced quality of life of those affected by cancer. For 
more information, visit partnershipagainstcancer.ca. The Partnership is also the driving force 
behind cancerview.ca, which connects Canadians to cancer control services, information and 
resources. The Partnership is funded by Health Canada, under a Contribution Agreement.  

 
 

http://www.partnershipagainstcancer.ca/
http://www.cancerview.ca/
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1.0 INSTRUCTION TO PROPONENTS 

1.1 Invitation to Proponents 

This Request for Proposals ("RFP") is an invitation to suppliers/vendors (the “Propo-
nents”) to submit proposals (the “Proposals”) for the services and deliverables 
briefly described in Schedule A (the “Deliverables”). This RFP is issued by the Cana-
dian Partnership Against Cancer (the “Partnership”), a not-for-profit corporation 
funded by Health Canada. 

1.2 Enquiries 

Proponents should forward all enquiries and other communications, via e-mail only 
to: 
 
 procurement@partnershipagainstcancer.ca 
 
All enquiries should be made via e-mail to the e-mail address above and enquiries 
submitted in any other way will not be accepted or answered. Proponents 
acknowledge that all enquiries received from Proponents and corresponding re-
sponses provided by the Partnership will be disclosed to all Proponents by way of an 
Addendum.  
 
All enquiries and communications should be received prior to the Deadline for Pro-
ponent Enquiries set out in Section 1.7.   

1.3 Proposal Submission 

Proponents should submit their Proposals in two separate parts. The financial part 
will contain the price portion of the Proposal using the Pricing Sheet, in Schedule C. 
The technical part of will contain the rest of the Proposal. Each part should be sub-
mitted in separate sealed package or electronic file in accordance with the instruc-
tions in this section. 
 
Proponents should submit five (5) printed hard copies of the Proposal with original 
signatures, packaged in a sealed envelope and labelled with the Proponent’s name 
and address, delivered to the address below before the Proposal Submission Deadline 
set out in Section 1.7: 
 

Canadian Partnership Against Cancer Corporation 
145 King Street West, Suite 900 
Toronto, ON M5H 1J8 
Attention: Teresa DeFrenza 

 

mailto:procurement@partnershipagainstcancer.ca
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Proponents should also submit one electronic copy in Microsoft Word format or port-
able document format (PDF), sent by e-mail to the e-mail address shown below be-
fore the Proposal Submission Deadline. 
 

E-mail:  procurement@partnershipagainstcancer.ca 
 
Proposals submitted in any other manner may not be accepted. 
 
In the event of conflict or inconsistency between the hard copy and the electronic 
copy of the Proposal, the electronic copy of the Proposal shall prevail.  Both the 
hard copy and electronic copy should be submitted before the Proposal Submis-
sion Deadline.  Failure to deliver either the hard or electronic copy to the Partner-
ship, before the Proposal Submission Deadline may result in disqualification.  It is the 
sole responsibility of the Proponent to ensure the hard copy and the electronic copy 
are received by the Partnership, before the Proposal Submission Deadline. 

1.4 Agreement for Deliverables  

The Proponent to submit their form of Agreement (which includes terms and condi-
tions) for the Partnership’s review and consideration.  

1.5 Contract Period 

It is the Partnership’s intention to enter into an Agreement with only one (1) legal 
entity. The successful Proponent will provide services to, and arrange insurance for 
the Partnership for the upcoming policy term, from March 31, 2018 to March 31, 
2019. Based on satisfactory performance and service, an extension for subsequent 
renewals may be granted on an annual basis not exceeding six (6) annual renewals.  
 

1.6 No Guarantee of Volume of Work or Exclusivity of Agreement  

The Partnership makes no guarantee of the value or volume of work to be assigned 
to any Proponent. Any Agreement executed with a selected Proponent will not be an 
exclusive contract for the provision of the described services and Deliverables. 
 
 
 
 
 
 
 
 

mailto:procurement@partnershipagainstcancer.ca
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1.7 RFP Timetable and Process 

The following is the schedule for this RFP:  
ISSUE DATE:   Friday December 8th, 2017 
DEADLINE FOR PROPONENT ENQUIRIES Friday December 22nd, 2017 
DEADLINE FOR ISSUING ADDENDA & RE-
SPONSES TO PROPONENT ENQUIRIES 

Wednesday January 3rd, 2018 

PROPOSAL SUBMISSION DEADLINE Tuesday January 9th, 2018 by no later 
than 3:00pm (Toronto Local time) 

INTERVIEWS Monday January 15th, 2018 – 9am – 
1pm 

 

1.8 Submission Requirements 

The Proposal should include:  
 

a) an executive summary; 
b) a summary of the Proponent’s understanding of the requirements and 

strengths of the proposal; 
c) a brief description of company profile including the following infor-

mation 
i. State the length of time your firm has been in business and 

briefly describe its history. 
ii. Provide an organizational chart and description of all entities 

controlling, controlled by, or in common control with your 
brokerage firm. 

iii. Provide the dollar value of annual premiums for clients served 
in Canada and in Ontario, broken down by industry classifica-
tion. If you have served for not for profit organizations, 
please show the totals for these separately. 

iv. Describe the scope of insurance programs managed by your 
brokerage firm 

v. Confirm your ability to provide all lines of coverage on an 
integrated risk basis, as identified in Schedule A 

d) Provide a curriculum vitae of principals and members of proposed ac-
count team including education; experience, particularly public sector 
and/or not for profit agencies experience; number, type and complex-
ity of existing accounts highlighting the insurance, risk management 
and other professional qualifications of the identified staff. 

e) references for three similar organizations (excluding the Partnership) 
represented by the Proponent organization within the last three years 
(Schedule D Form 1); 
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f) a description of the proposed approach and work plan to accompany 
the Project Timelines (Schedule E); and 

g) Proponent to submit their form of Agreement (which includes terms and 
conditions) for the Partnership’s review and consideration. 
 

Failure to include any required components of the Proposal, as listed above may 
result in disqualification of the Proposal (see Section 1.9.1). 

1.9 Evaluation Process and Criteria 

Proposals will be reviewed and evaluated by an evaluation committee which is com-
prised of representatives of the Partnership and may include external advisors (the 
“Evaluation Committee”). 

1.9.1. Mandatory Criteria 

First, the Partnership will evaluate Proposals for compliance with the fol-
lowing Mandatory Criteria:  

 
MANDATORY FORMS: 

Form of Offer (Schedule B) 
Pricing Sheet (Schedule C) 
References (Schedule D) 
Project Timelines (Schedule E) 

 
Any Proposal that does not meet the Mandatory Criteria may be disquali-
fied.  If a proposal is disqualified, it will not be further evaluated. 

1.9.2. Rating Criteria 

Next, the Partnership will evaluate and score Proposals based on the fol-
lowing rating criteria:  
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Evaluation Criteria Weights Minimum 
Required 

Score 
Company and Account Team Qualifications  
• The Proponent brokerage firm maintains Professional Li-

ability insurance coverage to a limit not less than an an-
nual aggregate of $10,000,000. Such insurance shall pro-
vide coverage for all errors and omissions made by the 
Proponent, its partners, officers, directors and employ-
ees and shall be kept in force for the term of the Agree-
ment and for three (3) years following the date of total 
completion for the contract. 

• Number of years the Proponent brokerage firm in the 
business and the scope of insurance programs managed 

• Account team experience and qualifications specifically 
within Not-for-Profit sector 

25%  

Service delivery  
• The approach the Proponent organization would use to 

identify the insurance markets to confirm each Insurer’s 
ability to write insurance coverage on an Integrated Risk 
Program basis, including financial strengths, claim pay-
ment and reputation for service 

• The “go to market” approach the Proponent organiza-
tion would recommend to ensure best value for the re-
quired coverage 

• Demonstrated ability to understand market conditions 
and offerings and provide alternative insurance solutions 

• Approach that is administratively efficient when it 
comes to policy renewals or market strategies 

• Proposed timeline meets the March 31, 2018 effective 
date 

25%  

Interview   
• Proponents submitting a Proposal in response to this RFP 

that are short-listed will be required to attend a meet-
ing to discuss their Proposal and provide a presentation 
of past services that are most relevant to the Partner-
ship’s objectives and their approach to understanding 
and recommending a solution to meeting the Partner-
ship’s insurance needs 

25%  

Price (see Section 1.10 below) 25%  
Total 100% 65 

NOTE: The Partnership reserves the right to revise the minimum required score threshold, if not enough Proposals have met 
the threshold. 
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1.9.3. Stages of the Proposal Evaluation 

The Partnership may conduct the evaluation of Proposals in the following 
three (3) stages: 
 
Stage I 
 
Stage I will consist of a review to determine which Proposals comply with 
all of the mandatory requirements. Proposals which do not comply with all 
of the mandatory requirements, may, subject to the express and implied 
rights of the Partnership, be disqualified and not be evaluated further. 
 
Stage II  
 
Stage II may consist of a scoring by the Partnership of each qualified Pro-
posal on the basis of the rating criteria. The Partnership will shortlist the 
top scoring Proposals and their respective Proponent organizations will be 
invited to an interview at the Partnership offices.  Interviews to be sched-
uled, at a time that is convenient for the Partnership. 
 
Stage III  
 
Upon completion of Stage II for all Proposals, the sealed pricing envelope 
provided by the Proponent(s) that meet the Minimum Required Score will 
then be opened and Stage III may consist of a scoring of the pricing sub-
mitted. The evaluation of price may be undertaken after the evaluation of 
mandatory requirements (Stage I) and any rated requirements (Stage II) 
has been completed. 
 
The formula to be used for scoring price is as follows: 
 
S = MP x L / P, where: 
 
S = the price score for the Proposal being evaluated; 
MP = the maximum points awarded for price; 
L = the price of the lowest price remaining Proposal; and 
P = the price of the Proposal being scored. 
 
Cumulative Score 
 
At the conclusion of Stage III, the scores from Stage II and Stage III will be 
added and, subject to satisfactory reference checks and the express and 
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implied rights of the Partnership, the highest scoring Proposal will be se-
lected and the Proponent of that Proposal will be invited to enter into the 
Agreement in accordance with Sections 1.4, 1.5 and 2.13. 
 
The Partnership intends to award an Agreement to the Proponent who sub-
mits the most advantageous Proposal to the Partnership as determined by 
the Partnership through the evaluation process. 
 
The Proposal with the lowest price will not necessarily be selected.  While 
price is a determinant in the selection process, it is to be clearly under-
stood that there should be a full and complete understanding of the en-
gagement to be provided, demonstrated through the Proposal as pre-
sented.  It is the intention of the Partnership to enter into an Agreement 
with the Proponent providing the best value to the Partnership as identi-
fied through the evaluation process. 
 
If no Proponents demonstrate appropriate qualifications or experience, the 
Partnership may, without liability cost or penalty, cancel this RFP or 
choose not to award an Agreement to any of the Proponents. 

1.10 Pricing and Timing 

Please submit commission fee structure for insurance agreements.  In addi-
tion, hourly rates for additional services (eg: fair market value assessments, 
to be provided).  The commission rate should be specified as a percentage (%) 
of final insurance policy. State any required ‘carry-over compensation’ for 
your firm—meaning, compensation after insurance agreement expires. Also if 
a fair market value assessment is recommended to establish coverage begin-
ning March 31, 2018 or at some point within the contract period, provide the 
fee including a breakdown of hours and hourly rates, to take on the assess-
ment. 
 
The Proponent shall submit a Compensation Schedule, typically in the form of 
a commission for insurance policy transactions. All charges and fees must be 
disclosed in full detail.  The compensation schedule should also list any non-
commissions fees, including charges for other services outlined in the Schedule 
A. For all compensation, the Compensation Schedule must identify the circum-
stances under which the compensation would be due. 
 
The Proponent should assume that it is required to supply all necessary pro-
fessional staff to undertake the project.  The Proponent should submit pricing 
(Schedule C) in a separate sealed package or separate electronic file from the 
rest of the Proposal (see Section 1.3).  
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1.11 AODA Compliance Legislation  

As part of its response to this RFP, a Proponent may describe, where applicable all 
measures that the Proponent intends to implement or make available in order that 
the Deliverables provided in response to this RFP be in compliance with applicable 
standards under the Accessibility for Ontarians with Disabilities Act, 2005 (“AODA”) 
and its regulations, including but not limited to (i) any training that  has been, or 
will be, provided to Proponent’s staff; and (ii) all policies implemented by the Pro-
ponent in respect of the AODA and its regulations.  The Agreement shall require that 
the successful proponent provide all deliverables in accordance with AODA and its 
regulations. 
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2.0 SUPPLEMENTARY TERMS AND CONDITIONS 

The Partnership may amend the schedule for this RFP in its sole discretion at any 
time prior to the Proposal Submission Deadline. 

2.1 All New Information to Proponents by way of Addenda 

This RFP may be amended only by a written addendum (an “Addendum”) in accord-
ance with this section. If the Partnership, for any reason, determines that it is nec-
essary to provide additional information relating to this RFP, such information will 
be communicated to all Proponents by Addenda made available to all Proponents in 
the same way as the original RFP. Each Addendum shall form an integral part of this 
RFP.  Any amendments or supplements to this RFP made in any other manner shall 
not be binding.  It is the sole responsibility of the Proponent to ensure that it has 
received all Addenda pertaining to this RFP.  The Partnership will not take any 
responsibility for losses, misunderstandings, errors or omissions from the Proponent 
not having received or reviewed any and all Addenda. 

2.2 Ownership of Proposals 

All information obtained by the Partnership from Proponents in connection with this 
RFP will remain with the Partnership and be retained for internal purposes. Infor-
mation provided by Proponents in response to this RFP may be disclosed by the Part-
nership if permitted or required by law. 

2.3 Governing Law of RFP Process 

The RFP process shall be governed by and construed in accordance with the laws of 
the Province of Ontario and the federal laws of Canada applicable therein. 

2.4 Proponents to Follow Instructions 

Proponents should structure their Proposals in accordance with the instructions in 
this RFP.  Where information is requested in this RFP, any response made in a Pro-
posal should reference the applicable section numbers of this RFP where that request 
was made.  Proponents responding to the RFP should provide additional information 
related to contacts and their corporate identity and status. 
 
 The Proponents must submit a signed Form of Offer in the form of Schedule B 

with its Proposal. 
 
 The Proponent should identify a single point of contact through which all com-

munications from the Partnership will be channeled. 
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 Corporate information and signing authority:  The legal status (incorporation, 
partnership, etc.) and registered legal name of the Proponent must be clearly 
identified in the Proposal, along with the name, title and telephone number of 
the individual who will be the Proponent’s signing authority for the Agreement. 
Proponents should also include their HST number or the relevant information re-
quired for taxation purposes. 

2.5 Proponents Shall Bear Their Own Costs 

The Proponent shall bear all of its own costs associated with or incurred in the prep-
aration, presentation and submission of its Proposal including, if applicable, costs 
incurred for interviews, site visits or demonstrations. 

2.6 Communication after Issuance of RFP 

Proponents shall promptly examine all of the documents comprising this RFP and 
shall report any errors, omissions or ambiguities, and may direct questions or seek 
additional information by e-mail to the e-mail address set out in Section 1.2, before 
the Deadline for Proponent Enquiries set out in Section 1.7. No such communications 
are to be directed to the Partnership in any other manner.  It is the responsibility of 
the Proponent to seek clarification from the Partnership on any matter it considers 
to be unclear.  The Partnership is under no obligation to provide additional infor-
mation; but, may do so at its sole discretion.  

2.7 Partnership May Seek Clarification and Incorporate Response into Pro-
posal 

The Partnership reserves the right to seek clarification and supplementary infor-
mation from Proponents after the Proposal Submission Deadline. The response re-
ceived by the Partnership from a Proponent shall, if accepted by the Partnership, 
form an integral part of that Proponent's Proposal. The Partnership reserves the right 
to interview any or all Proponents to obtain information about or clarification of their 
Proposals. If the Partnership receives information at any stage of the evaluation pro-
cess which results in earlier information provided by the Proponent being deemed by 
the Partnership to be inaccurate, incomplete, faulty or misleading, the Partnership 
reserves the right to revisit the Proponent’s compliance with the mandatory require-
ments and/or adjust the scoring of the responses to the rated requirements. 

2.8 RFP Incorporated into Proposal 

All of the provisions of this RFP and its schedules are deemed to be accepted by each 
Proponent and incorporated into each Proponent's Proposal. 
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2.9 Confidentiality 

All information received by the Proponent provided by or obtained from the Partner-
ship in any form in connection with this RFP either before or after the issuance of 
this RFP: 

 is the sole property of the Partnership and must be treated as confidential; 

 is not to be used for any purpose other than replying to this RFP and the 
performance of any subsequent Agreement; and 

 shall be returned by the Proponent to the Partnership immediately upon the 
request of the Partnership. 

2.10 Disqualification 

The Partnership may disqualify a Proposal on grounds of faulty submission, improper 
conduct or provision of inaccurate or misleading information by the Proponent. 

2.11 Reserved Rights 

The Partnership, without liability, cost or penalty reserves the right to:  
 

1. amend or supplement this RFP at any time prior to five (5) calendar days be-
fore the Proposal Submission Deadline;   

2. reject any or all Proposals in its absolute discretion; 
3. make public the names of any or all Proponents; 
4. verify with any third party any information set out in a Proposal; 
5. check references other than those provided by any Proponent; 
6. disqualify any Proposal that contains misrepresentations or any other inaccu-

rate or misleading information; 
7. make changes, including substantial changes, to this RFP provided that those 

changes are issued by way of Addenda in the manner set out in this RFP; 
8. accept any Proposal in whole or in part; 
9. accept Proposals from more than one Proponent; 
10. cancel this RFP process at any stage and/or issue a new RFP for the same or 

similar services or deliverables; 
11. adjust the scoring of or reject a Proponent’s Proposal on the basis of: 

(i) a financial analysis determining the actual cost of the Proposal when 
considering factors including quality, service, price and transition costs 
arising from the replacement of existing goods, services, practices, 
methodologies and infrastructure (howsoever originally established); 

(ii) information provided by references; 
(iii) the information provided by a Proponent pursuant to the Partnership 

exercising its clarification rights under this RFP process; or 
(iv) other relevant information that arises during this RFP process; or 
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12. waive formalities and accept Proposals that substantially comply with the re-
quirements of this RFP. 

13. This RFP is not an offer to enter into a bidding contract (often referred to as 
“Contract A”) or a contract to carry out the services contemplated in this RFP 
(often referred to as “Contract B”).  Neither this RFP nor the submission of a 
response nor its receipt by the Partnership shall create any contractual rights 
or obligations whatsoever on either the Partnership or any Proponent, nor 
oblige the Partnership in any manner whatsoever. 

2.12 Bait and Switch 

By submitting a Proposal the Proponent agrees and acknowledges that it will provide 
for the duration of the Agreement, the full complement of staff required to perform 
the work of the engagement, including the specific individuals identified in its Pro-
posal. 
 
The Proponent agrees to provide all professional personnel necessary to perform the 
scope of work, including those who are named in the Proposal submitted in response 
to the Partnership’s RFP.  These key personnel shall remain assigned for the duration 
of the engagement, unless otherwise agreed to in writing by the Partnership.  In the 
event the Proponent wishes to substitute any of the key personnel, the individual(s) 
proposed should demonstrate similar qualifications and experience as required to 
successfully perform such duties.  The Partnership shall have the sole right to deter-
mine whether key personnel proposed as substitutes are qualified to work on the 
engagement.  The Partnership shall not unreasonably withhold approval of staff 
changes. 

2.13 Execution of the Agreement 

In addition to all of the Partnership’s other remedies, if a selected Proponent fails 
to execute an Agreement or satisfy any other applicable conditions within one hun-
dred twenty (120) days after notice of selection, the Partnership may, in its sole and 
absolute discretion and without incurring any liability, rescind the selection of that 
Proponent and proceed with the selection of another Proponent. 

2.14 Negotiations 

The Partnership may award a contract on the basis of initial Proposals received, 
without discussion.  Therefore, Proponents’ Proposals should contain the Proponents 
best terms/information, including all required documentation. 
 
The Partnership reserves the right to enter into discussions/negotiations with the 
preferred Proponent.  The Partnership has the right, as part of the discussion/nego-
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tiation to negotiate changes, amendments or modifications to the Proposal as sub-
mitted, without offering other Proponents the opportunity to amend their Proposals.  
There shall not be a binding contract unless and until the Partnership  and the Pro-
ponent have entered into the Agreement for the provision of the services contem-
plated in this RFP on terms and conditions acceptable to the Partnership and the 
preferred Proponent, at which time the preferred Proponent shall become the suc-
cessful Proponent. 
 
If for any reason, the Partnership is unable to negotiate a successful contract with 
the selected Proponent, the Partnership may terminate the negotiations and may 
either terminate the RFP process or proceed to enter into negotiations with another 
Proponent, who shall thereupon become the selected Proponent.  This process would 
continue until a contract has been executed, the RFP process is terminated or the 
Proponents have been rejected. 
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SCHEDULE A - Services and Deliverables 
 
Background   
 
The Partnership has secured a continued federal funding by Health Canada under a 
Contribution Agreement. The Partnership is seeking Proposals to engage a business 
firm to provide Insurance Brokerage Services.  
 
1) Proponent Responsibilities 
 
1.1.1 Each Proponent is asked to provide evidence of long-term financial strength 

and viability for each insurance market proposed including: 
 

• Providing the most current A.M. Best rating. 
• Stating the number of years you have had a relationship utilizing a particular 

insurance market. 
 
1.2) Proponents must provide evidence: 

• that it is appropriately licensed and in good standing to operate as an insur-
ance broker in the Province of Ontario; 

• that all insurers proposed are financially stable, experienced in providing in-
surance to not-for-profit organizations and appropriately licensed to transact 
business in the Province of Ontario; 

• Professional Liability Insurance (Errors and Omissions) with a minimum limit 
of $10,000,000. 

 
1.3) Proponents must demonstrate evidence of not-for-profit experience including 

familiarity with operations and associated risks. 
 
1.4) Proponents must outline the account management team proposed to service 

the needs of the Partnership including the qualifications and functions of each 
team member including guaranteed response times and identify who the main 
contact will be for the Partnership. 

 
Proponents must provide a timeline as to the key activities necessary to be com-
pleted for a March 31, 2018 effective date, as detailed in Schedule E – Timelines and 
Deliverables. 
 
2) Coverage Specifications 
2.1) Coverage requirements for policies are: 

• Commercial General Liability 
• Umbrella Liability 
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• “All Risks” Property Policy including flood, earthquake and collapse and 
sewer back-up 

• Broad form comprehensive boiler and machinery 
• Business Interruption 
• Plate glass 
• Errors & Omissions Liability 
• Directors & Officers Liability 
• Cyber Liability
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SCHEDULE B - Form of Offer 
 
The Proponent must not amend this Form in any way other than by providing the 
requested information. This form must be completed, signed and submitted as part 
of the Proponent’s Proposal. 
 

To the Canadian Partnership Against Cancer: 

1. Proponent Information 

(a)  The full legal name of the Proponent is: 

  

(b)  Any other relevant name under which the Proponent carries on business is: 

  

(c)  The jurisdiction under which the Proponent is governed is: 

  

(d)  The name, address, telephone, facsimile number and e-mail address of the 
contact person for the Proponent is: 

  

(e)  The Proponent is:  

Proponents must select one of the following choices.  
 an individual {Provide HST/GST #} 
 a sole proprietorship {Provide HST/GST #} 
 a corporation {Provide HST/GST #} 
 a partnership {Provide HST/GST #} 
 a joint venture {Provide HST/GST #} 
 an incorporated consortium {Provide HST/GST #} 
 a consortium that is a partnership {Provide HST/GST #} 
 other legally recognized entity: {Specify type, provide HST/GST # or 

state "N/A".} 

2. Offer 

The Proponent has carefully examined the RFP documents and has a clear and com-
prehensive knowledge of the Deliverables required under the RFP. By submitting the 
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Proposal, the Proponent agrees and consents to the terms, conditions and provisions 
of the RFP, and offers to provide the Deliverables in Schedule A in accordance there-
with at the price set out in the Pricing Sheet at Schedule C. 

3. Mandatory Forms 

(a) The Proponent encloses herewith as part of the Proposal, the mandatory forms 
set out below: 

 
MANDATORY FORMS: Yes Page 

Form of Offer (Schedule B)   
Pricing Sheet (Schedule C)   
References (Schedule D)   
Project Timelines (Schedule E)   

4. Price 

The Proponent has submitted its price in accordance with the instructions in the RFP 
and in the form set out at Schedule C. 

5. Addenda 

The Proponent is deemed to have read and accepted all Addenda issued by the Part-
nership prior to the Deadline for Issuing Addenda. The onus remains on the Proponent 
to make any necessary amendments to the Proposal based on the Addenda. The Pro-
ponent confirms that it has received the following Addenda:  

{List Addenda numbers or, if no Addenda were issued, state “None”.} 
 
 
 

 

6. Bid Validity 

The Proponent agrees that its Proposal shall be valid for ninety (90) days following 
the Proposal Submission Deadline.  

7. Conflict of Interest 

The Proponent, by submitting the Proposal, confirms that to its best knowledge and 
belief no actual or potential Conflict of Interest exists with respect to the submission 
of the Proposal or performance of the contemplated Agreement other than those 
disclosed in this Form of Offer.  Where the Partnership discovers a Proponent’s fail-
ure to disclose all actual or potential Conflicts of Interest, the Partnership may dis-
qualify the Proponent or terminate any Agreement awarded to that Proponent as a 
result of this procurement process. 



Schedule B 

Canadian Partnership Against Cancer 
RFP# RP213-2017-05 

Issued: December 8, 2017 

22 

Conflict of Interest includes, but is not limited to, any situation or circumstance 
where:  
 

a) in relation to the RFP process, the Proponent has an unfair advantage or en-
gages in conduct, directly or indirectly, that may give it an unfair advantage, 
including but not limited to  

i. having or having access to information in the preparation of its Proposal 
that is confidential to the Partnership and not available to other Pro-
ponents;  

ii. communicating with any  person with a view to influencing preferred 
treatment in the RFP process; or  

iii. engaging in conduct that compromises or could be seen to compromise 
the integrity of the RFP process and render that process non-competi-
tive and unfair; or  

b) in relation to the performance of its contractual obligations under the Agree-
ment, the supplier’s other commitments, relationships or financial interests  

i. could or could be seen to exercise an improper influence over the ob-
jective, unbiased and impartial exercise of its independent judgment; 
or  

ii. could or could be seen to compromise, impair or be incompatible with 
the effective performance of its contractual obligations; 

 
Proponents must choose one of the following two options: 

 The Proponent declares that: (1) there was no Conflict of Interest in preparing 
its Proposal; and (2) there is no foreseeable Conflict of Interest in performing 
the contractual obligations contemplated in the RFP.   

OR 
 The Proponent declares that there is an actual or potential Conflict of Interest 

relating to the preparation of its Proposal, and/or the Proponent foresees an 
actual or potential Conflict of Interest in performing the contractual obliga-
tions contemplated in the RFP.  The details of the actual or potential Conflict 
of Interest are as follows:  

 
 

 

8. Disclosure of Information  

The Proponent hereby agrees that any information provided in this Proposal, even if 
it is identified as being supplied in confidence, may be disclosed where required by 
law or if required by order of a court or tribunal. The Proponent hereby consents to 
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the disclosure, on a confidential basis, of this Proposal by the Partnership to its ad-
visers retained for the purpose of evaluating or participating in the evaluation of this 
Proposal.   

9. Execution of Agreement 

The Proponent understands that, in the event its Proposal is selected by the Partner-
ship, in whole or in part, the Proponent agrees to finalize and execute an Agreement. 
 
I confirm that this Form of Offer has been completed with no changes to the text 
provided in the RFP. 
 

Signature of Witness: Signature of Proponent representative: 
  

 
 

Name of Witness: Name and Title of Proponent representa-
tive: 

 
 

 

 Date: 
 

  
I have authority to bind the Proponent. 
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SCHEDULE C - Pricing Sheet 
 
The Proponent to provide commission fee structure for insurance brokerage agree-
ments.  In addition, hourly rates for additional services proposed (eg: fair market 
value assessments) to be provided.   
 
The Proponent shall submit a Compensation Schedule, typically in the form of a com-
mission for insurance brokerage transactions.  The commission rate should be speci-
fied as a percentage (%) of final insurance price. All charges and fees must be dis-
closed in full detail.  The compensation schedule must also list any non-commissions 
fees, including charges for other services outlined in the Schedule A. For all compen-
sation, the Compensation Schedule must identify the circumstances under which the 
compensation would be due.  
 
NOTE: Quoted fees shall be valid for, at minimum, the duration of the Services Con-
tract. 
 

If additional services are proposed, the Proponent must provide a quote of estimated 
hours required to complete the insurance services and corresponding rates (excluding 
tax) for each year of a seven (7) year engagement period.  

The financial Proposal shall include:  

• Total fee for each year of the 7 year period 
• Breakdown of additional  hourly rates associated with any services  
• Listing of any additional fees and disbursements  
• Notation of any additional services listed in the fee Proposal  

 
Additional Expenses 
Please provide a list of all additional expenses including but not limited to: adminis-
trative costs, out of pocket expenses, transportation, food etc. 
 
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
_______________________________________________________________________ 
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Total Proposed Price (Agreement Ceiling Price for fees) $ 
 
This Proponents Submission is made entirely in accordance with RP213-2017-05 by 
your signature hereunder, it is deemed that you have read and agreed to all terms 
and conditions in the same manner as had such terms and conditions appeared above 
your signature, and that you have the authority to bind the Proponents. 
 

Signature of Proponent representative: 
 
 
 
Name and Title of Proponent representa-
tive: 
 
 
Date: 
 
 
I have authority to bind the Proponent. 
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SCHEDULE D - Reference Form 
 
Form D1 
Each Proponent should provide references from three (3) different clients (excluding 
the Partnership) who have obtained engagements similar to those required in this 
RFP from the Proponent within the last three (3) years.  
 
The Partnership is not required to contact all references provided by the proponent. 
In addition, references other than those provided by the proponent (including but 
not limited to Partnership staff) may be contacted to obtain additional information 
that will be used in evaluating the Proponent’s past performance.  
 
Past performance will be evaluated on a pass/fail basis. Items to be evaluated in-
clude but is not limited to the Evaluation Criteria in Section 1.9.2.: 
 
 
Proponent:  

 
Reference #1 

Company Name:  
Company Address:  
Contact Name:  
Contact Title:  
Contact Telephone Number:  
Date Work Undertaken:  
Nature of Assignment: 
 
 

 

 
Reference #2 

Company Name:  
Company Address:  
Contact Name:  
Contact Title:  
Contact Telephone Number:  
Date Work Undertaken:  
Nature of Assignment: 
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Reference #3 

 

Company Name:  
Company Address:  
Contact Name:  
Contact Title:  
Contact Telephone Number:  
Date Work Undertaken:  
Nature of Assignment: 
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Form D2   
Each Proponent should provide references from two (2) different clients (excluding 
the Partnership)  to whom each candidate proposed for a key role has provided ser-
vices within the last three (3) years in key role such as e.g. Lead Engagement Part-
ner,  Insurance Manager. 
 
Please include in the Proposal a separate copy of this part of the reference form for 
each candidate proposed for each key role set out in the Proposal. 
 
Name of Candidate:  
Proposed Role:  

 
 
Reference #1 

Company Name:  
Company Address:  
Contact Name:  
Contact Title:  
Contact Telephone Number:  
Date Work Undertaken:  
Nature of Assignment: 
 
 
 

 

 
Reference #2 

Company Name:  
Company Address:  
Contact Name:  
Contact Title:  
Contact Telephone Number:  
Date Work Undertaken:  
Nature of Assignment: 
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SCHEDULE E - PROJECT TIMELINES 
 
The Proponent shall indicate key activities and corresponding timelines for the steps 
involved in meeting the March 31, 2018 effective date.  
 
Key Activities Date 
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